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1. O0mue mMoJ10KeHUA

1. Hacrosmuii Ilopsmox pa3pabOTKM U YTBEPKACHHUS JIOKATHHBIX HOPMATHUBHBIX aKTOB
MYHUIIUTIATBHOTO OIOPKETHOTO JOMIKOJIBHOTO 00pa30BaTeIbHOrO yupekaeHus «Jlerckuit cax Nel77
KoMOuHHpoBaHHOro BHa» CoBerckoro paifona r.Kazanu (manee - Ilopsamox) paspaboTaH C LENbIO
pasrpaHUYeHHs] TIOJIHOMOYMH, ONpECIICHUs TOpsSAKa JEHCTBUN, W HampaBiIeH BO H30ekKaHUE
HapYLICHUH KOHCTUTYLHOHHBIX HOPM, HOPM TPYIOBOTO 3aKOHOJATENIbCTBA, 3aKOHOAATEILCTBA 00
00pa30BaHUH U MHBIX IIPaB ¥ CBOOO/ IpakIaH.

Hacrosmuii [Topsnok onpeaensier oOuirie TpebOBaHUs K MOPSAKY pa3pabOTKU MPOEKTOB JIOKATbHBIX
HOPMATHBHBIX aKTOB, OCHOBHBIE TPEOOBAHMUS K COJICPIKAHUIO JIOKATbHBIX HOPMAaTHUBHBIX aKTOB, TOPSAKY
MPUHATUSA YKa3aHHBIX aKTOB, & TAK)KE€ BHECEHUE B HUX JIONOJIHEHUM U U3MEHEHUH.

2. IlonsiTHE JIOKATBHBIX HOPMATHUBHBIX AKTOB

2.1. ITonsiTHE JIOKAJIBHOIO HOPMATUBHOTO aKkTa. [lo1 nOKanbHBIMM HOPMAaTUBHBIMU aKTaMH B CMBICIIE
Hacrosimero llopsaka mOHMMArOTCS pa3pabaTbiBaeéMble W NPUHUMAEMble B MYHUIUIIAIHHOM
OIO/DKETHOM JIOIIKOJIBHOM 00pa3oBaTebHOM yupexaeHun «Jlerckmii cam Nel77 kOMOMHUPOBAHHOTO
Buna» Coserckoro paiiona r.Kazanm (mamee - JJOY) B COOTBETCTBMM C €ro KOMIIETEHIIUEH,
ONpEIEICHHON JEHCTBYIOIIMM 3aKOHOAATeabCcTBOM M YcraBoM J[IOY, BHyTpeHHHE OKYMEHTHI,
yCTaHABJIMBAIOIIME HOPMBI (IpaBMiIa) OOIIEr0 XapakTepa, MpeAHa3HAYeHHBIC IS PETYITHPOBAHUS
MIPOM3BOJICTBEHHOM, yNpaBiIeHUYECKOH, (UHAHCOBOM, KaapoBOH M HMHON  (YHKIIMOHAIBHOM
nestenpHocT BHYTpu JIOVY. JlokaiabHbIM HOPMAaTUBHBIM aKTOM BBICHIEH FOPUIMYECKOW CHJIBI
npusHaercs Ycras JJOY.

2.2. JlokanpHBIE HOPMATHBHBIC aKThI, PETyIUpYyIomMe obdpa3oBarenbHbid mporiece B JJOY. [lanHbIe
JIOKaJIbHBIE HOPMATHUBHBIE aKThI, PETyIupyIolme o0pa3oBarenbHslii mpouecc B JIOY KOHKpEeTU3UPYIOT
mpaBa 1 00S13aHHOCTH YYaCTHHKOB 00Pa30BaTEIbHBIX OTHOIICHHMA.

2.3. JlokanbHble HOPMATUBHBIE AKTHI, PETYIUPYIOLINUE TPY10Bble oTHOIIEHUS B JIOY.

JlaHHbIE JIOKQJIbHbIE HOPMATUBHBIE aKThl COCTaBISIOT OCOOYIO O00JIaCTh OTHOILIEHUH MEXAY
pabotonatenem u paborHukamu J[OY. PaspabarbiBatorcs sl peanus3al MpaB pabOTHHUKOB,
HCIIOJIHEHUSI UMH 00s3aHHOCTEH, MOAEpKaHUs IUCUUIUIMHBI B TpyAoBoM Kosiektuse JJOY. Hopmbl
JIOKAJIbHBIX HOpMaTUBHBIX akToB JIOVY, yXyamaromme MoJoKeHUE paOOTHUKOB IO CPAaBHEHUIO C
YCTAaHOBJICHHBIM TPYAOBBIM 3aKOHOAATEILCTBOM M HWHBIMH HOPMATUBHBIMHM IIPAaBOBBIMHM aKTaMH,
coJiepKalllMMH HOPMBbI TPYAOBOIO MpaBa, KOJUIEKTUBHBIM JIOTOBOPOM, COIVIAIICEHUSIMH, @ TaKXe
JIOKaJIbHbIE HOPMATUBHBIE aKThI, MPUHSTHIE 0€3 COOIOICHUS, YCTAaHOBICHHOTO cTaTthei 372 TpynoBoro
Konekca oprana paOoTHUKOB, HE IOJyIeXKAT IPUMEHEHHUIO.

Jloxansubie HOpMmaTuBHBIE akThl JIOY yTBepxkmaroTcs padoTomareneM (3aBEAyIONIMM) B Mpeaesiax
KOMIIETEHIIMN B COOTBETCTBUH C TPYAOBBIM 3aKOHOAATEIbCTBOM U MHBIMU HOPMATHUBHBIMU [TPABOBBIMU
aKTaMu, COJep>KalllMMHU HOPMbI TPYZOBOI'O IIpaBa, KOJJIEKTUBHBIMU JI0TOBOpaMH, COTjameHusaMu (4. 1
ct. 8 TK PD).

2.4. VaupuuupoBaHHBIX (GOpM Ui TPUHATHS JIOKAJbHBIX HoOpMaTHBHBIX akTtoB JIOY He
ycTraHaBnuBaeTcs. VckiroueHne coctaBisioT mraTHoe pacnucanue (hopma Ne T-3), rpaduk oTnyckos
(bopma Ne T-7) m ¢dopmbl JOKATHHBIX HOPMATUBHBIX aKTOB, MDOpPMBI OCTAIBHBIX JIOKAIBHBIX
HopMaTuBHBIX akToB JIOVY paboronatens (3aBeayroliuii) OnpeAessieT caMOCTOATENbHO. DTO MOTYT
ObITh: UHCTPYKIIMH, METOJIUKH, MTOJIO)KEHHUS, IPABUJIA, CTAHJAPTHI, IPUKA3bI, U Jp.

3. Knaccupukanusi JIOKaJIbHBIX AKTOB:

3.1. Ilo crenenn 3HAYUMOCTH:

- 00s3aTeNbHBIE - COCTaB TaKUX JIOKAJIBHBIX AKTOB OIpPENENIeH TPYAOBBIM 3aKOHOJATEIHCTBOM.
TpynoBoii kogexkc PO conepxut npsMoe ykazaHue Ha IPUHITHE OJOOHBIX TOKYMEHTOB (Halpumep,
cT. c1. 189, 135 TK PO).

- HeoOs3aTeNbHbIE - TaKH€ JOKYMEHTHI MPSMO HE MPEAyCMOTPEHBI TPYAOBBIM 3aKOHOAATEIBCTBOM,
paboToaTeslb MPUHUMAET JIOKAIbHBIE aKThI IO CBOEMY YCMOTPEHHUIO.

3.2. Tlo cepe nericTBus:

- o011ero xapakTepa, paclpoCTPaHSIOUINECs Ha BCIO OPraHU3aLHIO;

- CIIELMAIbHOTO XapaKTepa, Kacaroluecs: OTJEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry nui:
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- pacTIpOoCTpaHSIONIUECST Ha BCEX PAOOTHUKOB OpraHU3aIlnu;

- pacipoCTpaHSIOLIUECS Ha ONPEIETICHHYIO KaTerOpHio pabOTHHUKOB;

3.4. Ilo cnocoOy npUHATHS:

- IpUHUMaeMble paboToAaTeIeM eTUHOINYHO;

- IpPUHUMAaeMble C YYETOM MHEHHUS IPEICTABUTEIBHOTO OpraHa pa0OTHUKOB. B 3ToM ciydae mpu
MIPUHSATHHN JOKATBHBIX aKTOB HEOOXOIMMO COOTIOAATh MOPAIOK, TpeaycMoTpeHHbIi cT. 372 TK PO.
3.5. Ilo cpoky neicTBus:

- IOCTOSIHHOTO JIEUCTBUSA - 0€CCPOYHBIE;

- C OIpE/ICIIEHHBIM CPOKOM JEHCTBHSL.

3.6. 1o cpoky xpaHeHu4:

- IOCTOSIHHOT'O XPaHEHMSI;

-75 ner;

- IpyTHE.

4. CTpyKTYpa M cojep:KaHue JOKAIbHbIX HOPMATUBHBIX AKTOB

4.1. CtpykTypa U CcOJAEp>KaHUE JIOKAJbHBIX HOPMATHUBHBIX aKTOB 3aBUCAT OT Kpyra BOIPOCOB, B
OTHOIICHUU KOTOPBIX HEOOXOAMMO MPUHATHE TAKUX aKTOB.

VY CIIOBHO CTPYKTYPY JIOKAJIbHBIX aKTOB MOYKHO Pa3/e/IUTh Ha CIAEAYIOLIUE YACTH:

- o0mmMe TMONOXKEeHHs: TEPEeYeHb PEryIUPYEMBIX BOMPOCOB; HOPMATHBHBIC IPABOBBIC aKTHI, B
COOTBETCTBHUH C KOTOPBIMH JIOKAIBHBIN aKT IPUHUMACTCST; TIOPa3IeIICHIS WK KaTeropuu pabOTHUKOB,
MOATAJAIONIHE MO/ IEHCTBIE TOKAIBHOTO aKTa;

- OCHOBHAS YacTh: MIPaBa M 005S3aHHOCTH PabOTHUKA U paboTOAATENs ; MPOLEAYPHI, HE ONpeeICHHbIE
3aKOHOAATEIBCTBOM; TOPSAOK B3aUMOJAEWUCTBUS CTPYKTYPHBIX MOJpa3JelieHuid B 3aBUCUMOCTU OT
crnienn()MKH JTOKAITBHOTO aKTa; ICHCTBHS CTOPOH, CPOKH, OTBETCTBEHHOCTD U TIP.

- 3aKJIIOYUTENIbHBIC TIOJIOKEHUS: BpEeMsl BCTYIUICHHUS JIOKAIBHOTO aKTa B CHIY, NEpPEeYeHb JOKAIbHBIX
aKTOB WJIN OTJEJIbHBIX MTOJIOKEHUH, IPEKPaALAtOIINX JAEHCTBUE C IPUHATHEM HOBOT'O aKTa.

JlokanbHbIE aKTBI MOTYT COJIEPKATh MPHUIIOKEHHUS, KaCaIOLIUeCs] BOIIPOCOB, OTPAKEHHBIX B ATHX aKTaxX.
4.2. TekcT 10KaJIbHOTO HOPMATUBHOI'O aKTa COCTABIISIETCS] HA PYCCKOM SI3BIKE.

5. Pa3zpaboTKka HOPMATHBHOIO JIOKAJIBHOI0 AKTA

[IpoekThl TOKaTBbHBIX HOPMAaTUBHBIX aKTOB pa3pabaThIBatoTCs o peuieHuto [legarornueckoro cosera,
Obmiero cobpanHus paOOTHUKOB yupekIAeHUs uiu agMuHucTpaiuu JJOY B 3aBUCHMOCTH OT HX
KOMIIETEHIINH, ONpeieNIieHHOM 3akoHOM U YcTaBoM JJOVY.

5.1. Dtamnbl pa3pabOTKH MPOEKTOB JOKAIEHBIX HOPMATHBHBIX aKTOB:

5.2. OmpeneneHue BOMPOCOB, MO KOTOPBIM TpeOyroTCs pa3paboTKa W YTBEP)KIEHHE JIOKAJIBHOTO
HOPMaTUBHOTO akTa. [IoTpeOHOCTh BBISBIISIETCS B X0/I€ coBelaHmi, cobpanuii. Camu pabotauku JJOY
MOTYT BBICTYIIUTh C HHUIIMATUBOM CO3JaHUS JIOKAJTLHOTO HOPMATUBHOIO aKTa MPH BBISIBJICHUHU B XOJI€
paboThl HEYpPETryTUPOBAHHBIX BOIIPOCOB.

5.3. Coznanue pabouelt Tpynimsl 1Mo pa3paboTKe JTOKaTLHOTO HOPMATUBHOTO aKTa.

5.4. HaznaueHue OTBETCTBEHHOTO PYKOBOAUTENS paboyeil rpymnmbl, KOTOPBIA OyAeT KOOpAUHHUPOBATH
YYaCTHUKOB M KOHTPOJIUPOBATh YCTAHOBJIEHHBIE CPOKU Pa3padOTKH JOKAIbHOTO HOPMATUBHOIO aKTa.
OcranbHble WICHBI IPYIIblI BIIPaBE BHOCUTH MPEIVIOKEHUS U 3aMEUYaHUs B X0/1€ TOATOTOBKU MPOEKTA
nokyMmeHTa. llpu HeoOXOAMMOCTH OTBETCTBEHHBIM MCIOIHUTENL J0pPa0aThIBAET €ro C Yy4eTOM
BHECEHHBIX 3aMEUaHUM.

5.5.CormnacoBanne mMpoeKTa JOKaIbHOTO akTa. Ha maHHOM sTame mpoeKT HeoOXOJAMMO COTJIacoBaTh C
y4acTHUKaMHU paboueil TPYIIbl U IPYTHMH 3aHHTEPECOBAHHBIMU JTUIIAMU

5.6.Ilocne cormacoBaHUs MPOEKT MeEpeNaeTcss Ha yTBEpXkAeHUEe pabdotomatento. Ecimm mist mpussSTHS
JIOKAJILHOTO aKTa HEOOXOANMO YYUTHIBATH MHEHHUE MPEACTABUTEILHOTO OpraHa

paboTHHKOB (TIpo(cor03a), TO 0 YTBEPKACHUS paboTOAATENIEM MPOESKT JOKYMEHTa 1 000CHOBAHHUE 110
HEMY JOJIKHBI OBITh HapaBIeHbI B ATOT oprad, (ct. 372 TK P®D.)

6. IlpuHsiTHE JIOKAJIBHBIX HOPMATHBHBIX AKTOB

6.1.Cornacao ct. 12 TK P® nokaibHbIi aKT BCTYHAET B CHITY CO JIHS €0 MPUHATHS paboToaTeIeM Hin
CO JHSI, YKa3aHHOT'O B 3TOM JIOKYMEHTE.

PaGoromarens MOXET MPUHSATH JIOKATHHBIE aKThI CIEIYIOIIMMH CIIOCOOaMHU:
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- YTBEPJUTH;
- U37aTh IPHKa3 (pacropspKeHNE) 00 YTBEPIKICHHUH JIOKAJTbHOTO aKTa.

6.2.YTBepxasi JOKAIbHBIM aKT, pabOTONATeNb JOJDKEH IOCTaBUTh MOANHUCH B pekBu3uTe “I'pud
YTBEPKACHUS JOKYMEHTA . DTOT PEeKBU3UT PacoJiaraloT B IPaBOM BEpXHEM yIi1y JokyMmeHTa. [lomumo
nojnucu rpud nomxen coctoars u3 ciosa Y TBEPK/IATO (0e3 kaBbIuek), HAMMEHOBAHHS JOJDKHOCTH
JUIa, YTBEPKAAIOIIET0 JOKYMEHT, €r0 MHUIIUAJIOB, (haMUJINH U JaThl OITHUCAHMUSL.

6.3.1Ipu yTBEpKIE€HNN AOKYMEHTa HECKOJIBKUMHU JOHKHOCTHBIMU JIMIIAMU UX IMOANKUCH PACIIONAratoT
Ha OJTHOM YpOBHE.

6.4.JlokanbHbBIl  aKT MOXKET INPUHUMATBCS IYTEM  M3JaHMS  IpHUKaza  (pacHopsDKEHMs).
YuudunupoBanHoit Gopmbl 1715 TaKOro MpHKasza He MPeayCMOTPEHO, MO3TOMY paboToIaTeNb BIpaBe
OIIPEJICNIUTh €€ CAMOCTOATENbHO. B mpukase 00 yTBep>KAeHNH JOKAJIBHOTO aKTa HEOOXOJMMO OTPa3UTh:
- IaTy BBEJICHUS JIOKAJILHOTO aKTa B ICHCTBUE;

- yKa3zaHue 00 03HAKOMJIEHUH PAaOOTHHUKOB C JIOKAJIbHBIM aKTOM M CPOKH JIJIsl 3TOTO;

- (hamunIUUM M TOJKHOCTH JIMII, OTBETCTBEHHBIX 32 COOJIOICHHE JIOKAIBHOTO aKTa;

- IpyTHe yCIIOBUS.

7. O3HaKoM/IeHHe YYACTHMKOB 00pa30BaTeIbHOI0 NpoLecca ¢ JJOKAJIbLHbBIMU

HOPMATHBHBIMH aKTAMH

7.1. PabotHuku opranuzanuu (d4actb 2 cratb 22 TK P®) B 00s3aTeIbHOM MOPSIAKE TOJDKHBI OBITH
O3HAKOMJICHBI ITOJT JTMYHYIO POCIIHCH CO BCEMU JIOKATbHBIMA HOPMATUBHBIMU aKTaMH, TPUHUMAEMBIMH
B YUPEKICHUH HEMOCPEACTBEHHO CBSI3aHHBIMU C UX TPYAOBOH NEATENbHOCTHIO. ECiy TOKanbHBIN akT
KacaeTcst 00yJaroluXcsl, UX POJIUTENCH, OH JOJDKCH OBITh JOBEJCH JI0 X CBEICHHUS.

7.2. PonuTtenu (3aKOHHBIE MPEICTABUTENN) 3HAKOMSTCS C JIOKaJTbHBIMU HOPMATHUBHBIMU aKTaMH MpPHU
MOCTYIUICHUH B IOIIKOJIbHYIO 00pa30BaTEIbHYIO OpPTraHU3aIIHIoO.

7.3. JlokanbHbIE HOPMATHUBHBIE aKThI Pa3MelIaoTcst Ha opuiansaoM caiite JJOY.

8. U3MeHeHHe JIOKAJIBHBIX HOPMATHBHBIX AKTOB

8.1.PaboTonarens BipaBe BHOCUTH U3MEHEHUS B JIOKAJIbHBIC AKTHI:

- B CBSI3M CO BCTYIUIEHUEM B CHIY JINOO M3MEHEHUEM 3aKOHA WJIM JPYroro HOPMaTUBHOI'O IPaBOBOTO
aKTa, CoZiepKallero HOpMbl TPYOBOTO MPaBa, KOJUIEKTUBHOTO IOTOBOPA, COTJIAIICHNUS;

- 10 COOCTBEHHOMY YCMOTpEHHI0. B 3TOM ciyyae BakHO, YTOOBI IPUHUMAEMBbIE JIOKAJIbHBIE AKThl HE
YX YT MOJI0KEHHsI pA0OTHUKOB 110 CPAaBHEHHUIO C TPYAOBBIM 3aKOHOJIaTEILCTBOM, KOJUIEKTHUBHBIMU
Joropopami, coriameHusmu (4. 4 ct. § TK PO).

8.2.1I3MeHeHHs BHOCSTCS B TOM K€ TIOpsJKE, B KOTOPOM JIOKQJIbHBIA aKT pa3palaTbIBajics WU
yTBEpKAAJCs MepBoHadainbHO. HeoOXxonuMo yuuThIBaTh, 4YTO M3MEHEHUS MOTYT 3aTparuBath
OIIpe/IeNIEHHbIE CTOPOHAMHU YCJIOBMSI TPYJOBOIO JOroBopa, a corsacHo cr. 72 TK P® sto momyctumo
TOJIBKO IO COTJIAIIEHUIO CTOpOH. PaboTonaTesnp BlipaBe B OJJHOCTOPOHHEM MOPSIIKE U3MEHSATH YCIOBUS
TPYAOBOT'O JIOTOBOPA TOJBKO B CIIyyae OpraHU3allMOHHBIX MM TEXHOJIOTUYECKUX U3MEHEHUH yCIOBUI
Tpyna. [Ipu aToM HE0O6X0aMMO COOMI0ATh TIPOLIEYPY, onpeaesieHHyto B cT. 74 TK PO.

9. OTMeHa JIOKAJIBHBIX AKTOB.

9.1.Cornacuo cr. 12 TK P® ocHoBaHUSMU [UIsl IpPEKpalIeHUs] JEHCTBUS JOKAJbHOTO aKTa WU
OTJENbHBIX €r0 MOJI0KEHUH SIBISIOTCS:

- UcTe4YeHue cpoka aeiictBus. Takast cuTyanusi BO3MOXHa, €CJIH MPU pa3pabOoTKe JOKAIBHOTO aKTa ObLI
ompeneneH mepuon ero JeiictBua. Ilpm HacTymjaeHMHM yKa3aHHOTO CpOKa JIOKAJbHBIA —aKT
aBTOMATHUYeCKH yTpauuBaeT cuiy. OT paboromarenss He TpeOyeTcs HU3JIaHUS JIOMOJHUTEIbHBIX
JOKYMEHTOB, MTOJITBEPKAAIOLINX ATOT (pakT. B kadecTBe mpumepa MOKHO MPUBECTU T'papHK OTIYCKOB.
B cuny npsimoro ykazanus 3akoHa rpaduk OTITYCKOB YTBEPKAAaeTCs €XKET0/IHO U IIpeKpallaeT AeicTBre
10 OKOHYaHUHU KaJIEHAapHOIO T0/1a;

- OTMeHa (IpU3HaHUe YTPATUBIIKUM CHUJTY) JOKAJIBHOTO aKTa MO0 OTAENBHBIX €ro MOJOKEHUH APYyruM
JIOKQJIbHBIM aKTOM;

- BCTYIUICHHE B CHJIy 3aKOHAa WJIM JPYroro HOPMaTHUBHOTO IPABOBOIO aKTa, COAEPKAIIEro HOPMbI
TPYAOBOTO MpPaBa, KOJUIEKTUBHOTO JOTOBOPA, COTJIAICHMs, KOTJa yKa3aHHBIE aKThl YCTaHABJIHMBAIOT
0oJiee BEICOKUH ypPOBEHb rapaHTHil paOOTHUKAM 10 CPABHEHUIO C JIEHCTBOBABIIIMM JIOKAJTLHBIM aKTOM.
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9.2.Ecnu npuHSAT 3aKOH WX JPyrod HOPMATUBHBIA NMPaBOBOH aKT, yCTAaHABIUBAIOIINN O0jiee BEICOKUI
YPOBEHb TapaHTUIl paOOTHUKAM IO CPAaBHEHMIO C JOKAJIbHBIM aKTOM, JIEHICTBHE JIOKAJIBHOTO aKTa WU
OTJIEJIBbHBIX €r0 IOJO0KEHUH ITPEKPaIaeTCs.
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